Approved For Retiase 2002/01/31 : CIA-RDP57-00384R000500140111-1 Lj ’

h

RETIREMENT DEDUCTIONS APPLICABLE TO PERSONNE! OX RESTRICTED
OGC Has Reviewed PAYROLLS

PROCEDURES AND REQULATIONS RELATIVE TO

1. Retirement deductions shall be effected from the aAlQrias of all
perscnnel on sonfidential payrolle in accordance with sstablished Civil
Sérvice regulations and etatutes governing such deductions;
a. Desductions will not be effested from new employees
unless they previously have had a retirsment status, i.e., tem~
porary appointess who have not served the necessary probational
period under a probational appointment will not have deductions
sffectad,
b. All personnel previously employed in pesitions sub-
Ject to retirement dadugstions will sontinue to have such doduo-b

tions made if tranaferred to a confidential payrell.

2. Deductions will be affected at the olose of each 28 day perlod (2 bi~
weskly pay periods), and immediately thereafter, & chack for the total deduc~
tiona effected, mads payable to the Treasurer of the United States, will

be forwsrded to the Chief Disbursing Officer, Treasury Departmont, for credit
to the retirement account. YThe deposit will be sffacted on Schedule of Col-

leations, Porm 1044,

8. Retirement reports on which names of employees included on the applioc-
able payrolls are listed, will not be forwarded to the Civil Bervice Comm-

ission,
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4. The annual "Summary of Retirement Deductions” will be forwarded to
the Qommission in the normal manner oxcept that i¢s handling and proosss-
ing ahall be resiriasted in scoordance with speocial arrangements with the

Civil Service Commission.

6, The Retivement Record Card, Form 2808, will be maintained in the Agency
for eamch employee. No disposition af this form will be made until finel

| postings are made when &n employes definitely transfers to another govern-
went establishment, or is separated from fho service. The Form 2808 will
then be forwarded to the Civil Service Commission in acocordance with normal

procedurs.

8. If Porm 3006 Appliocation for Retirement Service Credita, or other
similar statement or form is submitted by an employes, it will be given
special processing in order that it may be handled on s restriocted besis by

the Retirement Division of the Commission.

7. Under the special procedures aa ocutlined herein, claima for rarupd of
retirement deductions submitted by former employees will be handled by the
Civil Service Commission, Treasury Departmant and the General Agcounting Office
in the normal manner. In the event a question arises during the sudit by

GA0/ representatives of the retirement claims presented to the Retirement
Division, Civil Service Commission, inqnirias will be forwarded direotly to

of the smploying agenocy (CIG).

8. It is understood when the Forms 28086 are forwarded to the Commimsion, that

they are placed in &n overall alphabetioal file and are not identified by
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groups or governnent establishmants.ﬂhglsc. when Forn 5505 is received

the certified oclainm is piﬁpad,in.kfgeneral file psnding audit and approval
for payment. The properly aerﬁf}&od clain ga then forwarded without
agency ldentification to thsyéaief, Disburaing Officer, Troasury Department

for payment in the net amcunt from the genaral~ratirement agcount.,

8. If an indiv¢éunl on a confidential payroil, whu has had retirement

e
- ‘x com *""»

. deductions effected on & current basis, is transfbrrad to the regular rolls
of the employing agenoy, Porm 2806 and any other pertinent retirement re-
cords pertaining to the exmployse, will be forwagggﬁ"t@ the Payroll Unit con-
oerned. The reversed prooedure shall be folloé;ﬁ when an individual on

the regular payroll is transferred without a working break in service to

the confidential rolls of the agency.
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